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MINER HMIS – EMERGENCY HOUSING 
PLACEMENT USING PARTICIPATION TOOL 

 
 
The participation Tool is used to record daily attendance for Emergency Housing. 
 

1. Select “Participation”     
from the tool box. 

 
 

  
 
2. Select the appropriate Emergency  

Housing service. 
 
 

 
 

3. Select the appropriate section  4. Confirm or adjust Date and Time. 
(sub-category). (times must be entered when 

checking in for past dates) 
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4. Past clients will be listed and can be easily checked in for daily attendance by 
selecting “Check-In” from the Use dropdown and clicking “SUBMIT”. 
 

 
 
 

Multiple clients may also be checked in at once using the Batch Entry Method. 
 

1. Select the clients you wish to check in for the date entered. 
 

 
 

2. Select “Check-In for Date (For Marked)” from the Batch Status dropdown in the 
upper right corner and click “SUBMIT”. 

 
 
 
 
 
 
 
 
Status for the checked in Clients will now be listed as “Present”. 
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