2 Homelessness Prevention Eligibility Documentation { housed o doubled —p or mote | o prograun

,_ At Risk of | .@ r N S,T,u,v

| x
Homelessness | )
per HPRP _ Acceptable Types of Documentation Standard

Current Living

Situation Documentation

{The following list is not all
inclusive.}

Criteria?

Rented by Applicant | Yes, but only if Copy of eviction notice from Obtain copy of eviction notice (typed or handwritten) or court order
Potential loss of . MMM c*_”._mﬁ_.__Man W.ﬁﬁan%ﬂv%m« qﬁmmmwwmq, o AND copy of leass or other wrtiSh Gcupancy agreement
is n u e on L : .

housing due to non- household will lose eviction action that notifies ®  Eviction 22_8\005 Order Ecm.ﬁ . )
payment of rent and/or | their housing and the applicant that they must o Identify the HPRP applicant and unit where HPRP applicant
other lease violation become homeless leave : is the leaseholder ) .

(i.e.. require AND o Indicate that applicant must leave their housing

emergency sheiter or | Copy of lease naming . o Be signed and dated by owner/landlord or court

sleep in a place not | applicant as leaseholder or & |nclude eviction notice or court order and copy of lease in participant

meant for human other written occupancy file.

:mgﬂﬁa .| agreement identifying

Sg€  HovSNY 0pTuwwapplicant as fegal tenant of

+frgsouiess unit.

Zlig Dot
Rented U(. >“v=ﬂﬂ_=ﬁ <mm. but O:_< if Ooﬁ< of —.—H_:E shut-off notice a Obtain copy of C»__”q m—.—CnIO—..m notice AND copy of lease or other

disconnection O_—._ *._‘wn_.m utility company. written occupancy W@qﬁmgmﬂ_n.
Potential loss of utitity service wil A = Shui-Off Notice Must:

i ili cause housing to be | f renting: co of lease : . ) ] .
nm?ﬁmﬂﬂhﬂﬂuo utility unsafe or oﬁzwaz_wm :ma_zmmmwu_ﬂwa as o Identify the HPRP applicant and unit where HPRP applicant
T ~w | cause eviction AND | leasenolder or other written is the leaseholder . o )

C.4 \ f ,Xdu ojjru without HPRP occupancy agreement o Indicate that utility shut offfdisconnection will be shut-off if
: assistance identifying applicant as legal payment not received

household will iose tenant of unit AND indicating o Be signed and dated by utility company representative
their housing and that tenant is responsible for and’or include utility company contact infarmation
become homeless utility at-risk of shut-off. » Lease or occupancy agreement must indicate that utility at-risk of
(i.e., require shut-off is tenant responsibility.
Mﬁwmﬁnwﬂwﬁ_ﬁw%_. e« Include utility shut-off notice and copy of lease in participant file.
meant for human
habitation)
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6 reclosure s &mi‘ﬁd

dovbled -Lp

Current Living
Situation

Rented by Applicant

Other Housing
Occupied by
Applicant without
Paying Rent
{including housing
shared with friends or
family}

Potential loss of
housing due to
foreclosure on renital
property

At Risk of
Homelessness
per HPRP
Criteria?

Yes, but only if
without HPRP
assistance
household will lose
their housing and
become homeless
(i.e., require
emergency sheiter or
sleep in a place not
meant for human
habitation)

Acceptable Types of

Documentation
{The followin tis not all
inclusive.)

Copy of notice indicating
buitding in which applicant is
renting or otherwise residing
is being foreclosed on
AND

Copy of lease naming
applicant as leaseholder or
other written occupancy
agreement identifying
applicant as legal tenant of
unit.

Documentation Standard

Obtain copy of foreclosure notice (may include notice from

landlord/property manager, court, published in local newspaper or

octher print or on-line public record documentation) AND copy of lease

or other written occupancy agreement

Foreclosure Nolice Must:

o Identify the building or unit where HPRP applicant is the
leaseholder or is otherwise residing

o Indicate that housing is being foreclosed on

o If written notice to applicant, be signed and dated by the
landlord or properly manager.

Include notice and copy of lease in participant file.

Other Housing Yes, but only if Copy of eviction letter from Obtain copy of eviction letter (typed or handwiitten) AND copy of
Occupied by without HPRP host family or friend who lease or other written occupancy agreement.

Applicant without assistance owns or rents the housing Eviction Leffer Must:

Paying Rent household will lose that notifies the applicant |dentify th ._.__u_u_u licant and unit where HPRP applicant
(including housing their housing and ey must leave O lden 2 e applicant and unit where applican
shared with friends or | become homeless (| AND is residing

{including housing
shared with friends or
family)

Potential loss of

their housing and
become homeless
{i.e., require
emargency sheiter or
sleep in a place not

family) {ie., require Py of lease naming host o Indicate that mb_usﬂﬂﬂn must leave owner'sirenter’s housing
emergency shetter or | familyffriend as leaseholder o Be signed and dated by the host owner/renter
Potential loss of sleep in a place not | or other written occupancy Include eviction letter and copy of lease in participant file.
 housing due o eviction | meant for human agreement identifying host
by host familyffriend habitation) family or friend as legal
tenant of unit.
Other Housing Yes, but only if Self-declaration. See Obtain signed and dated original self-declaration from applicant.
Occupied by without HPRP sample HPRP Self- HPRP worker must document attempt to obtain third party
Applicant without assistance Declaration of Housing documentation and sign self-geclaration form
Paying Rent nhousehold will lose Status template g )

NOTE: Self-Declaration is

circumstances if third

housing due to eviction | meant for human party documentation from
by host family/friend habitation) host family/ffriend cannot
be obtained.

(www HUDHRE info/HPRE/)-

only acceptable in extreme .

Include self-deciaration in participant file.
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At Risk of %

Iowﬂw_mwm%wm.m Acceptable ._.<mmm of
Criteria? Documentation
) {The following list is not all
inciusive.)

Copy of notice from

Current Living

Documentation Standard
Situation

Rented by Applicant Yas, but only if

Obtain copy of notice (may include notice published in local

—

) without HPRP tandlord/property manager, newspaper or government jurisdiction's website) AND copy of lease

Other Housing assistance public health, code or other written cccupancy agresment. :
Occupied by household will iose enforcement, fire marshal, = Notice Must:
Applicant without their housing and child welfare or other o | ..._m.:z the building or unit where HPRP applicant is the
Paying Rent become homeless government entity that | w_ id ) m: . di PP
(including housing (i.e., require housing is condemned easeholder or is otherwise residing | o for
shared with friends or | emergency shelter or | AND o .:a_mmﬁn that housing is condemned (i.e., unfit for human
family) m_mmvﬁ : n_mom ot 0ou_< oy _ﬁmmm,_w :m:n:_ﬂ (o] ﬂﬁﬂe”ﬂ tice, be signed and dated by the landlord

] meant for human applicant as leaseholder or en notice, igne Y '
Potential loss of habitation} other written occupancy property manager, public health, code enforcement, fire
housing due to agreament identifying marshal, child welfare or other government entity.
uninhabitable applicant as iegal tenant of Include notice and copy of lease in participant file.
conditions unit.
Owned by Applicant <m.ﬂ gﬁ:_._ omw_uz m%,.”oq M_emo.ammﬁ notice ®  Obtain copy of foreclosure notice.

withou om lending institution - . .

Potential loss of assistance Foreclosure Nofice Must

Evidence of how
Phe WA has spentr
i:m\ gqﬁm\(’ (WY (x..;r

o Be on financial institution letterhead

o Identify the HPRP applicant and residence where HPRP
applicant is the homeowner

household will lose
their housing and
become homeless

housing due to
foreclosure on owner-
occupioed propsrty

fosure -Oriner

toirec

(i.e., require wSed Gy ot s o Indicate that applicant must leave their housing

emergency shetter or Q 3 O Be signed and dated by financial institution

sleep in a place not = |nclude foreclosure notice in participant file.

meant for human

habitation)
Hospital or other Yes, but only if Wiritten statement from ®  Obtain letter from hospital or other institution.
institution without HPRP hospital or other institution 8 Lotter Must:

assistance : . -
Potential loss of household will lose ©  Be on hospital or other institution _mzmawma. o
housing due to their housing and O include ﬂmﬁ&ma verifying current hospitalfinstitution stay
institutional discharge | become homeless of HPRP applicant

{i.e., require o Indicate the individua! has no housing {other than

emergency shelter or emergency shelter) to retumn to upon discharge.

sleep in a place not o Indicate the institution has followed all appropriate

meant for human discharge procedures and cannot find housing for the

habitation) individual.

© Be signed and dated by hospital/institution representative
®  Include hospitalinstitution letter in participant file.
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Current Living
Situation

At Risk of
Homelessness
per HPRP
Criteria?

B

Acceptable Types of

Documentation
({The following list is not all
inclusive.}

Documentation Standard

Hﬁﬂ_ﬂww:mﬂu ="= <..”w. aﬂfﬂ__w*_u: mo_ra_mo_%_ﬂ_%w wmm : = Obtain signed and dated original self-declaration from applicant.
y Federal, withou sample elf- P
State or local assistance Dmo_wqmmoz of Housing * M__uzv worker must document attempt to obtain third party
—_— . ocumentation and sign self-declaration form.
") government or :o_..,mmzoi will lose Status template " HPRP work td t that hotel/motel bei id
| charitable programs their housing and www.HUDHRE.info/HPRP/). ¥ o worker must document that hotel/motel was being paid for ¥
o become homeless with applicant funds
m Paotential loss of (i.e., require NOTE: Self-Declaration is ® nclude self-declaration in participant file.
v..:o:mi.q due to non- emergency shelter or | only acceptable in extreme
w | payment of hotel/motel | sleep in a place not circumstances if third
.ru. meant for human party documentation
- habitation) cannot be obtained.
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