Homeless Prevention Assistance Consortium
LETTER WARNING OF NON-COMPLIANCE WITH YOUR CLIENT CONTRACT

Date: ____________________
Dear: ___________________________________________

When you first applied for financial assistance with your housing costs, you signed a Client Contract, agreeing to comply with certain expectations which were detailed in the Contract (see attached).  These expectations have been designed to assist you in rapidly returning to self-sufficiency and stable housing.  On or about _______________ (date of verbal warning), you and I spoke in depth about the expected behaviors, actions and tasks, and I explained that you had violated one or more of the terms of the Client Contract.  You agreed to take corrective action in order to remain in compliance with program rules and expectations and remain eligible for financial assistance with your housing costs.  
Unfortunately, there continues to be a problem with your compliance with the Client Contract and program expectations.  This letter is to serve as a formal warning of your non-compliant actions and to give you guidance on specific steps, tasks, actions and/or behaviors that are expected of you in order to remain compliant and eligible for continued services.

Specifically, the incidence of non-compliance is described as: _____________________________
In the future, it is expected that you will: ______________________________________________
To remain eligible for continued services, you must _____________________________________

before _______________________ (Date), or you will continue to be in non-compliance, and risk having services terminated.

	Sincerely,
	
	Please sign as acknowledgement of receipt of this letter:
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