
HOMELESS PREVENTION ASSISTANCE
Client Checklist
Financial Assistance is available to households experiencing a temporary or short-term crisis that threatens eviction from housing or shut-off of essential utilities due to inability to pay for these items.  Financial Assistance is also available to households who have already been evicted from their housing, but are able to maintain housing if rapidly re-housed.
To be eligible for Flexible Financial Assistance with rent or utility payments the following basic eligibility requirements must be demonstrated (something must be presented that can be copied and placed in agency files):

	Eligibility Criteria
	What it means in plain English

	1.  The inability of the household to make the required payments must be the result of a sudden reduction of income or unexpected and unavoidable increase in expenses.
	What is the crisis or “change in circumstance”?  (Key words: sudden, unexpected, and unavoidable)

	2.  The (first) assistance must be necessary to avoid eviction of the household or termination of essential utility services (or, alternately, pay first month’s rent and deposits to end homelessness).
	Is there an Eviction Notice or Termination of Utility Service (not just past-due notices) or proof of current homelessness 

	3.  There must be a prospect that the household will be able to resume payments within a reasonable period of time.
	How will the household pay future months’ rent after assistance ends – in full and on time? 

	4.  There must a Lease or other Rental Agreement between the landlord and assisted household, with all members of the household listed.
	Bring a copy of your Lease, plus ID and income verifications for all household members.


To be considered for assistance for one to three months, you must bring back the following documentation:
_____ Picture IDs for all adults in the household

_____ Social Security Cards for everyone in the household plus birth certificates for the children (shot records or baptismal records, or similar, is acceptable to begin; must produce birth certificates before a second issuance of assistance)
_____ Copy of Lease for your housing
_____ Copy of Eviction Notice or Shut-Off notice from utility company, as applicable
_____ Proof of Income for the last 30 - 90 days (ALL INCOME in the household, may include check stubs for employment, Unemployment Insurance Benefits, printout/statement of benefits for Worker’s Compensation, VA, SSA, SSD, SSI, TANF, court papers regarding child support, etc.)

_____ If receiving food stamps, statement of amount of benefits (will not be counted as income)
_____ Evidence (documentation) of your “crisis” (why you can’t pay your rent/utilities on your own).  This documentation may be pink slip from work (or Unemployment Benefits paperwork), paystubs showing reduced work hours (we would also need paystubs reflecting “normal” work hours), auto repair receipts (only if your car is required for your job), 
_____ Evidence to demonstrate that you will be able to pay your bills in the future (hours will resume, intent to hire letter, enrollment in job training/placement program, proof of participation in workforce within past 12 months, etc.)
_____ E-mail address, friend/family contact information
_____ Other: _____________________________________________________________________________________
PLEASE NOTE: Checks are only mailed directly to landlords. 
